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2025 PAST Partner Unit HR & Payroll Deadlines
	Month
	Onboarding Deadline Date*
	End of Pay Period
      Hourly                       Salary
	Submit Your Timesheet By**
	Managers Complete ALL UKG Approvals By
	Pay Date

	January 
	9
	15
	31
	16
	17
	31

	February
	9
	15
	28
	17
	18
	28

	March
	9
	15
	31
	17
	18
	31

	April
	9
	15
	30
	16
	17
	30

	May
	9
	15
	31
	16
	19
	30

	June
	9
	15
	30
	16
	17
	30

	July
	9
	15
	31
	16
	17
	31

	August
	9
	15
	31
	18
	19
	29

	September
	9
	15
	30
	16
	17
	30

	October
	9
	15
	31
	16
	17
	31

	November
	9
	15
	30
	17
	18
	28

	December
	9
	15
	31
	16
	17
	31



*If an employee is hired between the ninth and the fifteenth of each month, it is not guaranteed that the employee will receive their pay on time.

**Salary employees submit their timesheet for the previous month. For example, for the month of January salaried employees will submit their December timesheet. The leave totals will always be a month behind.

